SO GIAO DUC VA PAO TAO HA NOI
TRUONG THPT PONG ANH

THONG BAO VE VIEC CHUYEN TRUONG
POT PAU NAM NAM HOQC 2021-2022

Cin cir Cong van sb6 5482/ SGDPT- QLT ngay 14/12/2018 vé viéc chuyén
truong va tiép nhan hoc sinh hoc tai cac truong THPT.

Cin cir Cong van s6 2729/ SGDDT- QLT ngay 30/7/2021 vé huéng dan chuyén
truong hoc sinh THPT dot dau nam hoc 2021-2022

Truong THPT Dong Anh théng bao huéng dan chuyén truong, xin hoc lai cho
hoc sinh dot dau nam hoc 2021-2022 nhu sau:
I. THU TUC- HO SO
1. Trwong hop hoc sinh chuyén dén tir cac truwong trong thanh phd Ha Noi
1.1. Giai dogn 1:
- HS ndp don xin chuyén trudng theo mau tai truong Xin di;
- HT truong c¢6 HS chuyén di néu dong y s& thuc hién thao tac trén phan mém quan ly
va cap cho HS chuyén truong gdom: Pon xin chuyén truong, gidy gioi thiéu chuyén
truong, ban sao hoc ba
+ Pon cua HS chuyén dén (Mdu M3)
+ Gidy gi6i thiéu chuyén truong (Mdu M4)
+ Hoc ba( ban sao co6 xac nhén cua truong THPT)
- HS nop cac hd so duge truong cho di cip vé trudng xin dén theo dung lich quy dinh
cta truong dén. Néu duge HT noi dén dong y s& thuc hién thao tac trén phan mém
quan ly.
1.2. Giai dogn 2: Sau khi dugc sy déng y cua SGD
- HS nhan thong bao vé viéc tiép nhan HS cua truong dén( theo mau M5); 1am cam két
va nhan l6p
- HS nhan danh sach duoc SGD dong Y Vé trudng chuyén di rat hd so goc dé nop vé
truomg chuyén dén. H6 so nop thém gom:
+ Hoc ba (ban chinh)
+ Gidy khai sinh (ban sao)
+ Bang t6t nghiép THCS (ban sao)
+ Cac gidy to uvu tién ( néu co)
HT truong di va truong dén hoan tat thao tac trén phan mém quan ly.
2. Truong hop hoc sinh chuyén tir cac tinh, thanh phdé khac vé Ha Noi( nop truc
tuyén)
- Giy gi6i thiéu giri S6 GD&DT Ha Noi do So GD&PT tao noi di cap;
- Gidy gi6i thiéu gui truong THPT noi dén truong do Hiéu truong trudng THPT noi di
cap;
- Hoc ba ban chinh (néu chuyén trudng gitta nim hoc phai c6 Bang két qua hoc tap);

- Bang t6t nghiép trung hoc co s¢ (THCS) hodc Gidy chung nhan tét nghiép THCS tam
thoi;

- Ban sao Giy khai sinh;

- Gidy chimg nhén tring tuyén vao 16p 10 THPT hoic danh sach tring tuyén vao 10
THPT;



- Ho khau thudng tra hoic Quyét dinh diéu dong cong tic vé co quan Nha nudc tai Ha
Noi ctia cha me hodc ngudi giam ho. Cac trudng hop khac HS chi dugce chuyén dén
cac truong THPT ngoai cong lap.

- Céc gidy to hop 1& dé dugc hudng ché d6 wu tién, khuyén khich trong hoc tap, thi tot
nghiép (néu co);

- Gidy xac nhan cua chinh quyén dia phuong noi HS cu tri v6i nhilng HS ¢6 hoan
canh kho khin dic biét vé gia dinh (néu co);

- Pon xin chuyén trudng do cha me hodc ngudi giam ho ky; don phai ¢ ¥ kién tiép
nhan cta Hiéu truong truong THPT xin chuyén dén;

* Luwu y: HS tu lién hé tai truong THPT xin chuyén dén. Nam 2021 do tinh hinh dich
bénh thyuc hién TTHC theo Thong bao sé 2709/TB- SGD BT ngay 28/7/2021.

3. Hoc sinh xin hoc lai

- HS xin hoc lai sau thoi gian nghi nhung con trong d6 tudi quy dinh cua cip hoc.

- HS phai c6 Pon xin hoc lai, Hoc ba, Ban sao Gifiy khai sinh, Giéy chirng nhan tring
tuyén vao 16p 10 THPT, Bang tot nghiép THCS, Gidy xac nhan cua chinh quyén dia
phuong vé viéc chdp hanh chinh sach, phap luat tai dia phuong trong thoi gian nghi
hoc.

- HS xin hoc lai tai truong cii: Hi¢u trudng nha truong cho phép nhap hoc sau khi da
kiém tra hd so va lap danh sach béo cao SGD.

II. THOI GIAN THUC HIEN

Thoi gian Thue hién Cong viéc Ghi cha
Ngay 10/8/2021 | HS chuyén di; - Nhan don xin chuyén
Van phong di
Ngay 11/8/2021 BGH, van phong - Xét duyét chuyén di va
lam ho so chuyén cho
HS
Tur 10/8- 12/8/2021 | Van phong Tiép nhan hd so xin chuyén
( cac budi sang tir 8h- vé
11h)
9h Ngay 13/8/2020 | Hoi dong xét Xét duyét HS chuyén vé;

thue hién duyét HS chuyén
di, dén trén phan mém;

Ngay 14/8/2021 | BGH, quan Iy | Hoan thién hd so nop SGD

phan mém

Ngay 15/8/2021 | VT Nop ho so vé SGD

Ngay 21/8/2021 | VT, quan ly phan | Nhan két qua tai SGD; cap
mém, BGH nhat HS vao phan mém; xép

I6p cho HS
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